
In order for you to be reimbursed for Amazon items/receipts, we need a copy of the ‘Final Details for 
Order/Invoice’ that shows the shipping address and the name of the person that purchased the items.  
Please see instructions below. 
 

1. Log on to Amazon 
2. Go to “Your Account” 
3. Click “Your Orders” 
4. Below the order number, click the “invoice” link (see the second screenshot below Final Details 

for Order/Invoice).  Provide this copy with your expense reimbursement. 
 

If you have questions, contact Accounts Payable at accountspayable@tahomasd.us 
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